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ONLINE SESSION EVALUATION FORM
This online session evaluation form was developed to guide the quality assurance officer in assessing resource persons in their delivery of online session using content, design, and process indicators.
	Name of Activity/Session:
	
	Date:
	

	Name of Resource Person:
	

	Name of Quality Assurance Officer:
	


Please tick off (✓) the score using the following scale: 4-Stronly Agree; 3-Agree; 2-Disagree; 1-Strongly Disagree; and NA-Not Applicable. There is a space provided to cover additional comments, suggestions or to explain dissatisfaction.
	CONTENT INDICATORS
	4
	3
	2
	1
	NA
	REMARKS/DISCUSSION POINTS FOR LESSONS LEARNED SESSION

	Presentation were clear and engaging.
	
	
	
	
	
	

	Understood the concepts and theories involved in the session.
	
	
	
	
	
	

	Inputs and session content are not limited to the slides/presentation.
	
	
	
	
	
	

	Deepened, simplified the concepts and theories involved in the session.
	
	
	
	
	
	

	Relevance of the inputs from the data gathered/analyzed.
	
	
	
	
	
	

	Session content was related to real-life situations.
	
	
	
	
	
	

	Session content/input is related to the experiences/learning needs of the participants.
	
	
	
	
	
	

	All questions were answered clearly and completely.
	
	
	
	
	
	


	PROCESS INDICATORS
	4
	3
	2
	1
	NA
	REMARKS/DISCUSSION POINTS FOR LESSONS LEARNED SESSION

	Used technology that most accessible to everyone.
	
	
	
	
	
	

	Tested technology before the meeting and resolved any technical issues.
	
	
	
	
	
	

	Timing and pacing were appropriate for the audience.
	
	
	
	
	
	

	Explained the use of technology to the participants.
	
	
	
	
	
	

	Made sure participants weren’t left out in hybrid events.
	
	
	
	
	
	

	Conducted virtual delivery for an exclusive approach to learning.
	
	
	
	
	
	

	Did not multi-task during the live presentation.
	
	
	
	
	
	

	Used the mute button to prevent transmitting background noise.
	
	
	
	
	
	

	Participants had opportunities to discuss and participate.
	
	
	
	
	
	

	Encouraged social learning through the chat box.
	
	
	
	
	
	

	Knowledge and experience of participants were respected.
	
	
	
	
	
	

	Analyzed gathered data from the participants.
	
	
	
	
	
	

	Instructions for the SLE or online activity are clearly heard, understood and easy to follow.
	
	
	
	
	
	

	Allowed quiet time for participants to think or complete activities.
	
	
	
	
	
	

	Processing questions draws out both the cognitive and affective levels.
	
	
	
	
	
	

	Appropriateness and sequencing of processing questions.
	
	
	
	
	
	

	Helped the participants apply generalizations to actual situation.
	
	
	
	
	
	

	Learning linked to objectives.
	
	
	
	
	
	


	DESIGN INDICATORS
	4
	3
	2
	1
	NA
	REMARKS/DISCUSSION POINTS FOR LESSONS LEARNED SESSION

	Overall and session objectives are factored in (group dynamics, convergence, etc.)
	
	
	
	
	
	

	Facilitated the session creatively/with innovation for better understanding.
	
	
	
	
	
	

	Session is participant-centered (theories and concepts are built upon the sharing of the participants).
	
	
	
	
	
	

	Appropriateness of online activity/SLE to learning objectives and to the participants.
	
	
	
	
	
	

	Used a complete learning experience (orientation, instruction, experiencing, data gathering analysis, synthesis and integration).
	
	
	
	
	
	

	Used techniques for virtual brainstorming, voting, feedback, and energizers/ice breaker.
	
	
	
	
	
	


Other remarks, suggestions and/or recommendations (not covered by the above items):
	


2

